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Administration and Governance

1. Local Library Ordinance
2. Board By-laws
3. ALA Documents
4. Planning Documents

Access, Services and Programs

Hours:
The Linden Public Library will be open twenty (20) hours per week. Monday 2 p.m. to 5 p.m., Tuesday 2 p.m. to 6 p.m., Wednesday 8:30 a.m. - 11:30 a.m., Thursday 1 p.m. to 5 p.m., Friday 1:00 p.m. - 4:00 p.m. and Saturday 8:30 a.m. - 11:30 a.m. The Library is Closed on Sundays.
The Library will be closed on the following holidays: New Years Eve and Day, Memorial Day, Independence Day, Labor Day, Thanksgiving, Christmas Eve and Day. The Library may be closed at other times due to emergency circumstances. These hours will be posted in the window.
Emergencies:
In all cases, KEEP CALM. Emergency phone numbers must be posted by the Library telephone. All Exits must be clearly marked.
Fire:
In case of fire, evacuate the building immediately, call the fire department from a nearby phone.
Tornado:
If the siren is sounded for a sighted tornado, get under a desk or heavy table against an inner wall. Stay away from windows and stay there until the all clear siren has sounded.
Gas Leak:
In case of a gas leak, evacuate the building and call the gas company.

Bomb Threat:
In case of a bomb threat, evacuate the building, lock the door and call the police.




Medical Emergencies:
In case of a medical emergency, call for an ambulance and use basic first aid techniques as needed.
Borrowing Privileges:

5. Library service is available to the residents of Linden and the surrounding rural area.
6. Residents from other towns and area of the state may borrow materials from this library by presenting a library card from their personal library>
7. Persons confined to their homes because of physical, mental or emotional handicaps are encouraged to apply for personalized delivery service.
8. Children under six (6) years of age are not allowed to check out materials unless accompanied by a parent or child-care provider 16 years of age.

Fees and Usage Policy:

9. No fee will be charged to anyone requesting a library card. A number will be assigned to each patron. The number will be known only by the patron and the librarian.
10. Books, magazines, video cassettes and audio cassettes may be checked out for two (2) weeks.
11. Books may be renewed for another two (2) weeks unless it has been reserved for another patron.
12. Magazines, video cassettes and audio cassettes may not be renewed.
13. No limit to the number of items a patron may borrow at one time.
14. No overdue fines will be charged.
a. A phone call will be made one (1) week after an item is due. A second notice will be sent or call made two (2) weeks later. If no response, steps will be made to collect the material.
b. Lost or damaged material will be paid for by the patron at a cost determined by the librarian.
Photocopies:
A reasonable number of copies may be made for .15 per copy.
Local Reference Service:

Reference books and encyclopedias will not be removed from the library. The staff will copy up to ten (10) pages free for a reference question.







Children’s Programs:
Weekly educational programs, recreational activities of an informative nature will be provided for pre-school children during the school year. Pre-school children must be accompanied by a parent of an adult day care provider who will stay with them.
A summer program for pre-school and school age children through 6th grade will be held as library resources permit. Children over six (6) years of age do not need an adult with them. Volunteers will be used as much as possible in providing library sponsored programs and exhibits.
Adults:
The library will initiate programs and book lists to stimulate the use of library materials.
Bulletin Boards and Display Areas:
15. Bulletin board and windows may be used by the school and groups wishing to promote an event or program at the discretion of the librarian.
16. The library can not accept responsibility for returning notices and posters to their owners.
17. In all instances, the library reserves the right to refuse any announcements considered too commercial, in bad taste, or of doubtful value.
18. Political Parties will be excluded.
Patron Dress Code:
Patrons should be appropriately attired with clean clothing covering the body from shoulders to thigh, and wearing shoes. Persons with strong offensive odors should be asked to leave until they have cleansed themselves and their clothing.

















Relationships, Rights and Responsibilities

Conduct Policy:


19. Children under six (6) years of age are not permitted in the library unless accompanied by an adult or child care provider 16 years of age or older.
20. Patrons are expected to conduct themselves in an appropriate manner while in the library. The following will not be tolerated:
c. Disruptive behavior
d. Loud voices
e. Running
f. Food and drinks
21. If the librarian determines that a patron’s behavior is inappropriate, the following action will be taken:
g. First time - warning
h. Second time - asked to leave.
i. Third time - if the patron is a child, his or her parents will be notified. If the patron is an adult, the proper law enforcement authorities will be called.
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